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A Formal
explanation as to
why the alignment
% is below 60%

Refer to the SDF
Appointment
Letter

\/\

SIGNED SDF
APPOINTMENT
LETTER

Under Section 8: Finance
and Training Comparison

Actual Training vs Planned
Training must be over 60%

/\
\_/

\ 4

Under 60%

CLEARLY SIGNED
WSP-ATR

Less Than
50
Employees

Proof of Consultation pack:

1. Signed attendance registers by the
SDC members.

2. Signed minutes of the consultation
meeting by the chairperson or union/
employee representative/s

3. Proof that WSP, ATR, PP and PR
were discussed during the consultation
meeting with a clear way forward or
decision.
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PROOF OF
CONSULTATION

\/\

50 or More
Employees

The Senior representative is allowed
to sign for more than
one representative

1. The signature of the Senior Financial
Officer

2. The signature of the Senior
Organizational Representative

3. The signature of the appointed Skills
Development Facilitator

4. Trade Unions or Employee
representatives may sign but are not
required to

Each representative is not allowed to
sign for more than
one representative

1. The signature of the Senior Financial
Officer

2. The signature of the Senior
Organizational Representative

3. The signature of the appointed Skills
Development Facilitator

4. Trade Unions or Employee
representatives are required to sign

A Formal
explanation as to
why the union did

not sign is required.

50 or More

4 O

Employees



